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Apple Academy Performance Classes 

 
Family Guide Book 

2017 
Contact Us! 

By Email (recommended):  info@poisonappleproductions.org 
By Phone: 925.957.0773 

 
Please leave a message when contacting us by phone: 

We have no paid administrative staff, but will return phone calls as soon as possible. 
 

 

Due to serious allergies and for the safety of all our participants, 
the Play House is a peanut free, tree-nut free environment. 

If your child has severe allergies of any kind,  
please alert the adult staff immediately! 
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Welcome to Apple Seeds! 

 
Apple Seeds is a musical theater program that offers young, novice actors a fun chance to perform 
before a live audience. Our show is rehearsed once a week and performed in our 50 seat Playhouse. 
No auditions are required: everyone who enrolls will be featured on stage! Apple Seeds I and II will 
learn the basics of theater and teamwork in a safe, supportive, and very fun environment!   
 
Program Overview  
The Apple Seeds program consists of eight classes (two of which are dress rehearsals) and two 
designated days of performances – four performances total. For the first six rehearsals, Apple Seeds I 
(5-6 year olds) and Apple Seeds II (7-11 year olds) rehearse independently of one another. This 
allows both groups to learn their parts in an age-appropriate manner, and then come together during 
the last two weeks of rehearsal to polish the show!  
 
Enrollment  
Apple Seeds are enrolled on a first come, first paid basis. We cannot hold your place until your 
deposit AND registration form are received. A “confirmation of enrollment” email is sent once 
we receive both payment and completed registration form. Payment plans are available for the 
balance of your participation fee.  
 
Note: We cannot guarantee that friends will be in the same class if space does not allow. The best 
thing to do is coordinate with friends to register early, and make sure that both of you submit your 
registration form and payment ASAP. 
 
Waitlists 
If your child is on a waitlist, they will be notified by the second class day (week two) if they may be 
added. We do not add participants after the second class day. 
 
Refunds and Withdrawals  
The deposit placed to hold your child’s space in class pays for show materials and licensing rights, 
and cannot be refunded or transferred to a future class. A partial refund of all other fees may be 
requested before the third class. Refunds are issued at the discretion of the Board of Directors.  
 
Attendance 
It is critical to the success of the entire cast that all members attend class/rehearsal, no matter the 
size of their part. Each show is designed as an ensemble: actors perform together with unique and 

Poison Apple Productions Non-Discrimination Policy 
 

Poison Apple Productions expects that all participants and volunteers are responsible for 
creating a safe, supportive learning environment for one another, regardless of age, ability, 
gender, ethnic or social background.  
 

Teasing, gossip, name calling, foul language, crude humor, harassment, bullying, horseplay, 
and physical violence are inappropriate behaviors that will not be tolerated from youth or adults. 
Such behaviors or other concerns should be reported immediately to an adult staff member and 
will result in consequences including possible dismissal from the cast, class, or crew. 
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important contributions from all members. If you find your child has more than one or two conflicts 
with classes, please speak with our staff as soon as possible so that we may find the best solution for 
all. Actors who cannot attend all performances should enroll in the program at another time.  
Note: Technical/dress rehearsal attendance is mandatory. Please plan accordingly. If 
your child does not attend the mandatory technical rehearsals, they will not be allowed 
to participate in the final class performance and no refund will be available.  
 
Emergency Forms 
Completed emergency and release forms are required, and must be turned in to our staff by the first 
day of class or we cannot allow your child to participate.  
 
Closed Class Policy 
Only participants, teachers, and staff are allowed in the rehearsal room during classes. This allows us 
to have a safe environment, where students can take risks, be silly, and have fun, free from 
judgment, the pressure to entertain, or having to do it “right.”  We understand that parents are 
curious about what happens during class, so our directors make themselves available at the end of 
each class to update you and start that conversation between you and your child.  
 
Scripts 
One script is included in the participation fee for Seeds II only – Seeds I are provided with lyric 
sheets through Dropbox. It is crucial that each participant bring his/her script to every class. We 
do not keep extra scripts: plan ahead in case of loss or damage. 
 
Production Music  
Our Apple Seeds participants need to be able to listen to the show music and practice their singing 
and dancing at home from the very first day of class. The show music can be obtained online through 
a Dropbox link. You may download the files to as many devices or burn as many CDs as you like. Let 
our staff know if you are having trouble: we can help you with the process or make a CD copy 
available to you for a $5 fee – please email to request.  
 
DVDs 
DVDs are produced by our videographer under special license arrangements. One copy is included 
with your participation fee (if you have two children enrolled, you can opt to receive only one DVD 
and a $25 discount by contacting us). The DVD is meant as a memory of the production and in no 
way is “a movie” of the show; it is, however, a great way to share the experience with extended 
family and friends and for your young actor to look back on their own performance.  
 
T-Shirts 
Each participant receives one show t-shirt, included in the cost of the class. Colors and design are 
chosen by our staff. Sizes are chosen by parents and are not exchangeable. We often (but not 
always) use our t-shirts as a base for costumes, so we ask participants to take good care of their 
shirts, and avoid damaging, losing, or altering them before the performances. Extra shirts are not 
available.    
 
Establishing Leadership  
One of the great lessons of theater is to respect the vision and advice of the director. Please help 
your child practice at home, but leave the directing to the director.  
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Casting 
Poison Apple is an ensemble-based theater company. This may not be the right program for you if 
you are looking for an experience where your child will be the “star.” Our instructors work hard to 
make every child shine onstage, and casting decisions are made to create a galaxy of stars instead of 
singling one out. We create moments that highlight individuals and focus on teambuilding to ensure 
we all shine together. 
 
What We Encourage Parents to Consider:  

 Your child may have previous theater experience, but the likelihood is that here at Poison 
Apple, they are in a room filled with other children who have similar experiences and abilities.  

 We do not use auditions to cast our Apple Seeds shows. Role assignments are made by the 
staff, and our process has worked successfully for many years.  

 We ask participants their role preferences, but do not guarantee that anyone will be cast as 
one of their choices – this is the hardest and greatest lesson of theater.  

 A child who had a title role in a previous show will not necessarily have a title role this time. 

 It is an excellent experience, as well as a challenge, for young actors to step into supporting 
roles graciously.  

 Casting is not based on how long a child has been enrolled in the program.   

 Questions regarding role assignments need to be asked in an appointment with the class  
director. Please email us to make this time arrangement.  

 Casting concerns should not be emailed to Poison Apple or the Instructor. Please contact us to 
schedule a meeting outside of class to have a positive conversation with our staff.   

 Emails received regarding casting will not be answered by our staff.  
 
Casting is Not Negotiable 
All casting decisions are final. If your child is unhappy with their role, the worst thing to do is indulge 
their disappointment. Remind them that many actors hope for the same roles, and that a title role or 
the number of lines a character has does not indicate the fun or importance of a role. Encourage 
them to be patient: the instructor adds special, magic moments during the process to provide many 
opportunities for everyone to be in the spotlight.  
 
Class Management 
Poison Apple prides itself on being a positive and safe learning environment, and understands that 
every participant faces different challenges. We work hard to make our expectations clear. When 
expectations are not met, we respond with the rule of three: 

1. Verbal warning: “Please stop.” 
2. Verbal warning: “Second reminder, next time, you’ll sit down.” 
3. Time out: sitting with staff member or program assistant 

 If a time out is given, the instructor will take the time to address the following with 
the child: 

i. “Do you know why you are in time out?” 
ii. “What are you going to remember for next time?” 
iii. “Thank you for thinking about that.”  

 Parents will be informed after class if a time out was necessary and given the details 
of the situation, preferably with the child present, so everyone understands.   

If a child has a time out three classes in a row, a private meeting will be scheduled with the parent 
and the child to discuss what solutions are best for the child and other participants.  In rare 
instances, a parent may be required to sit in on the class to address their child’s behavior in order for 
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the child to continue participation. If a child is expelled from any class due to violation of our non-
discrimination policy, no refund will be available. 
 
Expectations 

1. Listening – participants are expected to listen to staff directions and be respectful when others 

are talking.  

2. Personal space – participants are expected to give other participants and staff space when 

asked. We love hugs, but not being squeezed or hung on to. 

3. Hands off – in a working theater, there are sometimes props, tools, or other interesting 

gadgets hanging around that are not part of our production. The rule of theater is, “If it’s not 

yours, don’t touch it!”  

4. Stop when asked to stop – whatever the behavior, stop means stop. 

5. Let the staff do the directing – many of our participants have great leadership skills, but there 

is only one director in theater and participants must honor that tradition. 

6. Be respectful – not laughing when someone tries something new, being a good sport and 

team player even when faced with disappointment due to casting or costumes, and being kind 

to other participants, themselves, and the staff. 

7. Sibling love – siblings are expected to be respectful and courteous to each other. Our rules of 

non-discrimination and harassment also apply to relatives!  

8. Be kind and inclusive – work positively with others to make a great show! 

9. Participation – we do not get to choose which dance we do or which game we play; we are all 

expected to participate when present in class! 

10. No cell phones – we do not allow cell phones/electronic gadgets in our classroom. 

11.  Have fun!  

No Snacks during Class 

No food is allowed during classes/rehearsals or backstage during performances, and only water is 

welcome in our rehearsal space. Please make sure that your performer has eaten before 

classes/performances to ensure their energy stays up.    

What do we do in Class/Rehearsal?  

Apple Seeds classes begin with a warm-up game to get everyone focused and working together. We 

choreograph (learn dances), block scenes from the play (learn where we go and how we get there), 

and sing our way through each class until we have the entire show ready for polishing! Our program 

assistants (called PAPAS – Poison Apple Productions Assistants) help with games, reading, 

remembering where to go, dancing, and songs. We always take water breaks.  Everyone has an 

assigned role, and sometimes multiple roles, that they learn to portray with action, costume, and the 

words of the script. Apple Seeds memorize their parts of the script, as well as the parts of others with 

whom they give and receive cue lines. They also memorize their entrances, exits, and movement on 

stage. Performers are expected to be “off book” (memorized) by week five so that we can build in 

magic moments without scripts in-hand. 

Technical/Dress Rehearsals  
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The last two classes before performance are final technical/dress rehearsals when we combine Seeds 
I and Seeds II. We bring in technical assistants for lights and sound, introduce props, set pieces, 
costumes, makeup, and run the show with all of the elements needed for the performances.   
 
Costumes 
Poison Apple has always provided quality costume pieces. Our costumes are clean and well cared for. 
There is no additional fee for costumes, and parents are not asked to sew anything. Participants do 
not get to keep their costumes; they remain the property of Poison Apple Productions. 
 
We Ask Parents to Provide Some Combination of the Following:  

 Sleeveless leotard or camisole (nude or black) for girls 
 Sleeveless undershirts (grey or black) for boys  
 Black or dark leggings/pants and socks 

 Black closed-toe shoes that tie, buckle, or Velcro closed to ensure they will stay on your child’s 
feet. (NO Ugg or Ugg-like boots, Crocs, slip-on, or light-up shoes please!)  

 
Costume needs are show-specific, and will be communicated by the instructor approximately three 
weeks before the show. We are not asking parents to buy anything special, but use what your child 
already owns that matches our requests as closely as possible. We will provide the rest! 
 
Stage Makeup 
We encourage boys and girls to wear the stage makeup we provide and apply on show days. This 
helps actors be more visible under the stage lights, and contributes to a full performance experience. 
We are very conscientious about clean and safe makeup practices, and do not apply makeup to 
children who are visibly ill. We also have sensitive skin makeup available for kids who have issues 
with dyes or oils, and our face paints are vegan, gluten-free, paraben-free, and water-based. Please 
communicate with our staff if your child is ill, has allergies to cosmetics, or is sensitive to skin care 
products in general. Apple Seeds makeup consists of mascara, blush, lip color, and sometimes 
specialty colors, whiskers, or eye color/sparkles. For the boys, we have “guystick”, “guyliner,” and 
“manscara,” and we reassure them they will not look like girls under the stage lights!  Poison Apple 
does not provide makeup wipes for removal after the show. Please have your own wipes ready for 
makeup removal in the car on the way home or to your after-show celebrations!  
 
No Parents Backstage Please 
We do not allow anyone who is not a Poison Apple staff member or Apple Seeds participant 
backstage during dress/technical rehearsals, performances, or in between performances. The Play 
House has one restroom reserved for our performers or disabled patrons, and our dressing 
room/makeup area is reserved for performers. Please ask a staff member to contact your child if you 
need to see them. We appreciate your understanding and efforts to keep all of our performers safe 
and comfortable. 
 
Tickets 
Due to the popularity of our Apple Seeds program and the size of our Playhouse, we highly suggest 
you do not wait to purchase tickets. Our Play House seats 50, which allows for two seats per 
performer at each performance. This year, we will be giving parents the opportunity to purchase two 
ticket to the first show at our very first parent meeting to try to ensure that every parent gets to see 
at least one show. After that, all ticket sales will be open for general purchase. Poison Apple will 
not be held responsible for making sure each family purchases tickets. Please be mindful 
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of the email updates so you do not miss the opportunity to purchase tickets for your 
child’s performance. Please realize this is not the performance venue to invite extended 
family, friends or neighbors to attend.  
 
Tickets may be purchased online for $12 each. Tickets are not included in the participation fee 
for the show. We will notify you when tickets are available for purchase. One week before the 
performance, all remaining tickets are available to the public for purchase by friends and extended 
family. 
 
COMMONLY ASKED QUESTIONS ANSWERED: 
 
My child has been bullied in the past. What is your policy on violence and harassment?   
Poison Apple has a strict policy regarding negative behavior of any kind, directed toward any child or 
staff member, including siblings and family members. Often situations with other children are 
misunderstandings that can be addressed with an apology in class. Other behaviors may be dealt 
with in class by a warning or a time out followed by a discussion with a parent. We have always been 
discrete, but firm, in our prompt address of such concerns. On rare occasions, inappropriate 
behaviors have resulted in the removal of a child from the class. 
 
My child has a behavioral disorder/learning disability/special needs. How does your staff 
manage these challenges? 
Everyone is welcome at Poison Apple. While our staff is not certified in special education training, we 
work to ensure all participants feel safe and successful. Communication with parents is the key in 
these situations: when we know what we are dealing with, we can make better decisions and 
adjustments to help your child and the children around them. Information is always confidential and 
only shared among adult staff members on a need-to-know basis. 
 
What if I have to miss a class? 
Kids get sick. School projects come up. Grandparents come into town. There are a million reasons we 
can think of that would cause an actor to miss a class – that is okay. Just let us know by phone or 
email so that we may plan accordingly.  
 
What if I have to miss a performance? 
We cannot stress enough how important it is to attend all performances. Not only is missing 
performances hugely disappointing to your child, it is disruptive and anxiety-inducing to the other 
children who rely on your child to do their part in the show. We require that your family make the 
commitment to having your child at all performances. Look closely at performance dates. If you 
cannot commit to the performance schedule, please wait until the next session to enroll your child in 
our program. 
 
If I miss a class or performance do I get a partial refund? 
No. We price our program so that it is affordable, and we carefully plan each session to allow an ideal 
amount of rehearsal time for the chosen production. Our program is not priced per class session, but 
rather for the entire program; therefore, no refunds or discounts will be given if a class or 
performance is missed.  
 
Apple Seeds in Performance is a Celebration of the Kids 
Apple Seeds is not about creating the next Shirley Temple or Hannah Montana. Apple Seeds 
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celebrates what kids can do when they come together in a positive and supportive way and work 
toward the common goal of a performance. There’s nothing like the magic of making a piece of foam 
core fly as a star, or relishing in wiggling around the stage as an earthworm character. At the end of 
the show, no matter what, the words that kids need and deserve to hear are simply: “Great job! 
You were fabulous!” You’ll see why we mean it every time we say it. At the final bows, the 
perfomers’ smiles shine with pride and excitement. You’ll be bursting with pride, too. 
 
Performances 
Each Apple Seeds class has four performances: two shows each on two different days. We 
recommend your child have a quiet nap or rest for before their arrival because of the high level of 
energy and concentration required to perform two shows in a day.  
Arrival Times on Show Days 
 Seeds I arrive 30 minutes before the performance.  

 Seeds II arrive one hour before the performance. 
 Audience seating begins 15 minutes before the show. 
 
Nerves and Stage Fright 
Every performer and technician – regardless of age or skill – gets nervous before a performance. 
Parents may be more nervous than their actors! We recommend that you resist asking your child if 
they are nervous, as it may make them more nervous. We discuss how to manage nerves in class, 
and the kids become amazing supporters of one another. If your child expresses nervousness to you, 
reassure them by reminding them that they have rehearsed the play many times and the audience 
will love them.   
 
After the Show 
Kids might experience “post show” life differently. It may sound funny, but some children (and 
adults!) go through a grieving process once the show is done. This is perfectly normal! Allow them 
the time they need to reflect and rejuvenate, and remind them they can relive the adventure again in 
the next session of Apple Seeds or by watching the DVD.  
 
Can I take photos or video the performance? 
No. Our license agreements with play companies prohibit individual recordings of the show, and 
violation of our contract carries serious penalties. One professional DVD of the performance will be 
made, and a copy is included in your class fee. Photography during the performance is both 
distracting to the other audience members, and potentially dangerous to the actors on stage. During 
show days, we take photos of each cast member in full costume and makeup, (individually, with 
siblings, and as a group) and we send a link to those photos directly to families.  

 

Thank you for choosing Poison Apple Productions! 

______________________________________________________________________ 

  



Revised Winter 2017      9 
 

Parent and Child Apple Seeds Guidebook Understanding Agreement  
(Please sign and return the first day of class) 

 
Acknowledgement:          Please Circle: 
 

My child and I understand the rules of participation in Apple Seeds.   Yes / No 
 
We acknowledge that time needs to be made outside of class to    Yes / No 
practice lines, choreography, and singing, and we will make time.  
 
We understand that classes are closed and no friends or relatives   Yes / No 
will be allowed to sit in on our child’s rehearsal.  
 
We understand that casting is non-negotiable and we will accept    Yes / No 
any role we receive to the best of our ability. 
 
We understand that we must watch our email for updates regarding  Yes / No 
class participation, tickets, costumes, performances, and time changes 
as we continue on our theatrical adventure.  
 
We are committed to being present and on time at the mandatory    Yes / No 
technical rehearsals. 
 
We have double checked our calendars and are certain we can commit   Yes / No 
to the performance dates for the Apple Seed Class production. 
 
We understand that Poison Apple does not offer before or after class care  Yes / No 
and we agree not to leave our child unattended before or after class. 
 
We have both read the guide book, understand that we are an important   Yes / No 
part of the theatrical adventure to come, and will do our very best to follow 
Poison Apple’s rules and policies no matter what role we receive in the  
production!  
 
 
 

Printed Child’s Name:__________________________________________ 
 
Child’s Signature:_____________________________________________ 
 
Second Printed Child’s Name:____________________________________ 
 
Second Child’s Signature: _______________________________________ 
 
Printed Adult Name:____________________________________________ 
 
Parent/Guardian’s Signature: ____________________________________ 
 
 

We look forward to the adventure ahead! 


